NEW MEXICO EDUCATION COUNCIL, INC.

“COLLEGE DAYS”

GUIDELINES FOR PARTICIPANTS

By signing this form, the admission/recruitment staff member certifies that as a representative from your institution, that you understand and will follow the NMEC guidelines below as set forth by the NACAC Statement of Principles of Good Practice at all NMEC sponsored fairs. (See http://www.nacac.com/policies.html):

1.
The following materials are NOT to be distributed at NMEC sponsored fairs:

Calendars, bumper stickers, stickers, buttons, pennants, posters, rulers, candy, T-shirts, 

or other “gimmicks.”  Appropriate items include materials describing an institution and 

its programs such as brochures, catalogs and other items containing factual information.  Pens, pencils and plastic bags with your institution’s name are allowed.

2. 
Visual aid and audio equipment are NOT permitted at NMEC sponsored fairs.

3.
Representative must remain behind the table. All interviewing must be confined to each institution’s exhibit area.

4.
Any transactions involving an exchange of monies are prohibited, as are drawings, 
contests or lotteries of any kind.

5.
Representatives are expected to remain at the fair until the time period expires or the 
host chairperson indicates the fair is over.

6. 
Any problems that arise should be directed to the attention of the host chairperson at 
the fair or an NMEC member representative.

7. 
Colleges or institutions that register for the fair but do not attend, or cancel in advance 
may jeopardize their participation in future programs.

8.
There will be a set fee charged for participating in a NMEC, Inc sponsored fair regardless of invitation by host school.  

9. Prefabricated tabletop displays may not exceed 3 feet in height, 4 feet in width. Institutions may not contact for or set up elaborate displays.

My signature below indicates that I agree to comply with these guidelines and to provide copies to all representatives of my institution attending any NMEC event.

_______________________________________________________________________________________________

NAME






       SIGNATURE

_______________________________________________________________________________________________

INSTITUTION

_______________________________________________________________________________________________

ADDRESS

______________________________________________

___________________________________

PHONE NUMBER






FAX NUMBER

______________________________________________                    ___________________________________

E-MAIL ADDRESS






DATE


PLEASE KEEP A COPY AND MAIL or FAX THE COMPLETED ORIGINAL TO:

Marcelle England, Assistant Director of Admission

NMEC Travel Chair

New Mexico Tech

801 Leroy Place

Socorro, NM 87801

Fax: 1.505.835.5989

